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IToJ102keHue 0 MopsiAKe PaCCMOTPEHUS
o0pameHuil rpaxiaaH
B MAJIOY IIPP nerckmii caa «CyanbLiap»
cena Crapeiii Cubait MP Baiimakckuii paiion Pb

1. O0mue MOJIOKEHHUHA

1.1. Hacrosimee IlonoxkeHue O TOPAAKE PAacCMOTPeHMs OOpalleHHil rpaxjaaH B aAMHHHCTAU
MYHHLMIAJIBHOIO aBTOHOMHOIO JOMIKOJILHOTO 006pa30BaTENbHOrO YUPEXKAEHHS LEHTP Pa3sBUTHs pebe
nerckoro cama «Cynnbuiap» c.Cr-Cubaii (nanee — VupexzaeHue) pa3paboTaHO B COOTBETCTBUH
denepanbhbiv 3akoHOM oT 02.05.2006 Ne59 (B pen. ot 27.12.2018)

1.2. ®3 «O nopsake paccMOTPeHMs OOpAICHHH TpaKaaH Poccuiickoit @eaepanumny.

[10I0KeHHEM  PEryIMpYIOTCS MPaBOOTHOLICHMsA, CBs3aHHBIE C peanu3anuell TpaKXJaHHMHOM
sakpennensoro 3a Hum Koucturyumeii P® npasa obpalieHnsi B OpraHbl MECTHOIO CaMOYIpaBJet
yCTaHABJIMBAETCS MOPATIOK PACCMOTPEHHUS obpamenuii rpaXkiaH B aIMUHUCTPALMIO Y UPEKACHHUS.

1.3. Opranusauus paboTel ¢ OOpalleHWsMH TIPaXIaH B aIMHHHCTPALHIO VupexxneHusi BEIETC
cootsercrBun ¢ Koncruryuueii P®, ®enepaibHbIM 3aKOHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHab!
JNaHHBIX», ®denepalbHbIM 3aKOHOM oT 09 bespans 2009 % Ne 8
«06 obecnieyenun HOCTYNa K MH(QOPMALMM O MEATENHHOCTH TOCYAAapCTBEHHbIX OpraHoB H opra
MECTHOro camoyrnpasieHus», PenepaipHbiM 3aKOHOM OT 27.07.2006r. Ne 149-®3 «O6 undopmar
MHPOPMALMOHHBIX TEXHOJIOTHSIX M O 3aliuTe uadopmaumm» 1 Hactosum [lonoxenneM.

1 4 YcraHOBJEHHbI  HacTosiquM  Ilono)keHueM — TOPSAAOK — PacCMOTPEHMS obparue
rpakiaH pAacnpoCTpaHsSeTcss Ha BCe OOpalleHHMs rpaxiaH, 3a HCKIIOICHHEM oOpaiueHuii, KOTO

MOAJIeXKAT PacCMOTPEHUIO B WHOM MOPSIIIKE, yCTaHOBJICHHOM (benepanbHi
KOHCTUTYIIMOHHBIMH ~ 3aKOHaMM ¥ MHBIMH denepanbHBIME  3aKOHAaMH, @  TaKkKE MM
MCMIOJHEHHBIX ~ Ha  OpuuuaibHbIX  OnaHkax yUpPEKACHUH, OpraHu3alui, npexnpus’

[IOIMUCAHHBIX MX PYKOBOAMTEJSIMH, YTMONHOMOYEHHBIMM HA TO JIMLAMH, KOTOPBIC paccMaTpUBaKOTC
MOpS/IKe, yCTAHOBJIEHHOM 111l 00LIeit KOpPEeCTIOHCHLIMH.
1.5.Ycranosnennelii  HacrosimuM  [lonoxeHueM MOPAIOK paccMoTpeHust  obpaiue
rpaxzaaH pacnpoCTpaHsieTCs Ha [IPaBOOTHOILEHHS, CBSI3aHHbIE c paccMOTpEH
oOpalieHuii MHOCTPAHHBIX TPaXHaH H  JHL Oe3 rpaxgaHCTBA, 33 MCKIIOYEHHEM  CIyd
YCTaHOBJICHHBIX MEXIyHAPOIAHBIM J0rOBOPOM Poccuiickoii @enepaunn Wi dpenepanbHbIM 3aKOHOM.
1.6. Tlopsimok BeneHHs AENONPOM3BOACTBA IO oOpalieHysM Tpaxk[aH, OPraHU3auuy JIndl

nmpuemMa TpaXKaaH, HHBIE BOIIPOCHI, HE yperyJMpoBaHHbIE HACTOSIUM [Tonoxen:
ycTaHaBnMBaloTCs  VIHCTpykuueid 1o JeJIONpOU3BO/CTBY, npUKa3amu, PacHOPsKEHF
3aBeyIoLIero YupexaeHueM.

1.7. AnvuHucTpauus ~ YupexJeHus ~— CHCTEMaTHYeCKH  aHaju3upyer U 060061
oOpawieHuss  TpaxnaH, COAepKamuecs B HHX KPUTHYECKHE 3aMevyaHus, c e
CBOEBPEMEHHOTO BbISBJEHMS W YCTPAHEHHs MNPHYMH,  TOPOXAOLIMX HapylleHue  MpaB

OXpaHsAEMbIX 3aKOHOM UHTEPECOB IrPpakKaaH.



1. IIpaso rpaxnan Ha oOpaleHue
2.1. Jlleiicteue Hacrosimiero I[lomoxkeHust pacmpocTpaHseTcss Ha BCe OOpallleHus TpaXkKaaH, 3a
UCKITIOYCHHEM:

- oOpamieHuil, paccMaTpUBaeMbIX B IMOPAAKE KOHCTUTYLHUOHHOIO, YrOJOBHOIO, TI'PaKAaHCKOIO
CyJOIIPOU3BO/ICTBA, IPOU3BO/ICTBA 110 J€JIaM 00 aJIMUHUCTPATUBHBIX [IPABOHAPYLICHUSIX;

- oOpamieHuif, CBSI3aHHBIX €  HW300pETEHUSIMH, OTKPBITHSIMH, palOHaIN3aTOPCKUMU
MPEII0KEHUSIMU, MOPAJI0K paccMOTpeHUs KOTOPBIX perilaMeHTUPYETCs benepanbHbIM
3aKOHOJATEIbCTBOM;

- oOpaieHuii, BBITEKAIOIIUX U3 OTHOLICHHH, CKJIQJIbIBAIOILIUXCS BHYTPH KOJUIEKTUBOB

KOMMEPUYECKHX UM HEKOMMEPUYECKMX OpraHu3amuii, OOIIECTBEHHBIX OOBEAMHEHUH, peryIupyeMbIX
HOpMamH (eIepatbHOrO 3aKOHOIATEIbCTBA, X YCTABAMH U TOJI0KEHHUSIMHU;

- oOpameHuii MH(POPMAIMOHHOTO XapakTepa B apXWBbI, OMOIMOTEKH, OpPraHbl CTaTUCTUKH U Jpyrue
OpraHu3aIHg.

22. [I'paxgaHe HMMEIOT MpaBo oOpamiatbcs JHMYHO, B YCTaHOBIEHHOW (Qopme, a TaKke
HAIpPaBJIATh WHIUBHUIYAIbHbIC U KOJJICKTUBHBIC MMCHbMEHHbBIC OOpAICHHS B aAMUHHUCTPALIUIO YUpeKICHHUS
1100 TOKHOCTHBIM JIMIIAM.

2.3. I'paxxnane peanmsyloT TMpaBO Ha oOOpalieHHe CBOOOAHO W JOOPOBOJNIBHO, HE Hapymias
1paB ¥ CBOOOIBI IPYTHUX JIUII.

2.4. ®opma oOpamieHus rpakJaHaMH BEIOMPAETCS] CAMOCTOSITEIBHO.
2.5. PaccmoTpenue oOpaliieHuii rpaskiaH OCyIeCTBIsIeTCs] OeCIIaTHO.

2. OcHOBHBIE TEPMHUHBI, UCITIOJIL3YEMbBIC B HACTOSAIIIEM Iloao:xennn
B nacrosmem Ilonoxenuu HCIOJIB3YIOTCA CICAYIOIINE OCHOBHBIC TCPMHUHBI:

3.1. O6parmenue rpaxxaaHuHa, HAMPABICHHOE B aJMUHHUCTPALMIO YUpPEXKACHUS MUCBMEHHOE JIHOO
YCTHOE TIPEIIOKEHHE, 3asBICHUE WIIH Kajlo0a:
NpeaJIoKeHHe - peKOMeHIanus rpakJaHHHA o COBEPIICHCTBOBAHUIO
HOPMATHUBHBIX MPABOBBIX AaKTOB  JIEATEIbHOCTH  AJMHHHUCTpAIMH Y UPEKICHHUS, Pa3BUTHUIO
OOIICCTBCHHBIX  OTHOIICHWW,  YJIYYIICHUIO  BOCIHTATEIBHO-00pa30BaTeNbHOM W WHBIX  cdep
NEeSITENIbHOCTH;
3asiBJIeHHe — TpOoch0a TpakJaHWHA O COJICHCTBHU B peATU3allMd €ro0 KOHCTUTYIIHOHHBIX TIpaB H
cBOOOJ MM KOHCTUTYLHOHHBIX MpaB M CBOOOJ APYrUX JHI, JHUOO COOOIIEHHE O HapYyUICHHH 3aKOHOB U
WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, HEJOCTaTKaX B paboTe AJMUHHUCTpAIIUU Y UPEIKICHUS WU KPUTHKA
ee JIeATeIbHOCTH;
’aynoda - mpoch0a TpaKAaHWHA O BOCCTAHOBJIICHWH WIIM 3alUTE €r0 HapyIICHHBIX IpaB, cBOOOX WK
3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO/T UIIH 3aKOHHBIX HHTEPECOB JAPYTUX JIUIL.

3.2. OOpameHue MOXeT OBITh KOJUICKTUBHBIM, €CJTH OHO TIOJIMCAHO ABYMsI U Oojiee aBTOpaMu, JINOO
MOCTYMHBIIEE OT UMEHHU KOJJIEKTHBA IOPUAMYECKOro NUIa. KOMIeKTUBHBIM CUMTAIOTCS TakKe OOpaleHus,
MOIMTMCAHHBIC WICHAMU OJTHOW CEMBH.

3. opsinok uH(popMupoBaHusi 0 padoTe ¢ 00PALEHUSIMH TPAKIAH

4.1. Vadopmamus mo Bompocam padoOThl ¢ OOpallleHHsMU Tpa)KIaH pa3MeIlaeTcs B OTKPHITOW U
JIOCTYITHOW ¢opMe Ha caiiTe YUpeKIeHUs, a TakKe MPEIOCTaBISETCS MO TeNePOHY WM THUCHBMEHHO,
BKJIIOUasl DJIEKTPOHHYIO IIOUTY, B XO/I€ JIMYHOIO NpUEMA.

4.2. MecTo HaxOXICHUS Y UPexkKICHUS:
45342, Peciybnuka bamkoptoctan baitmakckuii paiion c.Ct-Cubait yn.['arapuna 1
4.3. I'padux paboTsl YUupexaeHus ¢ 00pameHusIMA TPaK/IaH:
IMTonenensank ¢ 09.00-11.00 9. m ¢ 15.00-17.004.
Bropauk, cpena 08.00-12.004. u ¢ 15.00-16.00 4.
Yersepr ¢ 15.00-17.00 4.
ITaranna - ¢ 08.00 go 12.00 1 ¢ 16.00-17.00 u;
Cy600Ta, BOCKpECEHbE - BEIXO/IHBIE JTHU;
O6enennsrit mepepriB - ¢ 13.00 mo 14.00.
4.4. Opranuzanuio, obecreyeHue U KOHTPOJIb 33 MOPSIKOM pacCMOTpPEHHsI OOpalleHui TpakaaH B



YupexaeHun oCylEeCTBIISIET 3aBEAYIOIINM. TenedoH s cripaBok: 8(34751)44384
4.5. Tlo Tenedony mpenocTaBiIsIeTcs Cleayromas HHPOpMaLus:

-rpad UK mpreMa rpak/iaH 3aBeIyIOIIUM Y YpexkICHUEM;

-[I0YTOBBIE AJIpeca, aJpeca MIEKTPOHHON MOYTHI JUIs HApaBJIEHUs MMCbMEHHBIX 0OpalleHui;

-IIOPSIIOK ¥ CPOKU PACCMOTPEHUs OOpallieHUI rpaXkaaH;

-Tpe0oBaHus K 0(hOPMIIEHUIO TUCbEMEHHOTO 0OpaIleHMs;

-IIOPSAZIOK 00XKaoBaHUs ACUCTBUI (0e3/1efCTBHUA) U pEIICHUH, OCYIIECTBIIIEMBIX U NMPUHHUMAEMBIX B
X0J1€ PaCCMOTPEHHUSI 0OpaIleHNUS;

-OCHOBAHMSI JUIsl OTKa3a B PACCMOTPEHUH O0paIleHU TpakIaH.

[Tpu HEOOXOAMMOCTH I'PaXAAHUHY MOKET OBITh MPEIOKEHO O0PATUTHCA MUCHbMEHHO WJIM HA3HAYEHO
ynobHoe eMy BpeMsl 1151 KOHCYJIbTallUH.

4.6. I'paxnanuH ¢ Bpemst TeneoHHOTO pa3roBopa He AOKHO MpeBbIaTh 10 MUHYT.

Ecniu 3aBenyromuii He HMMeEeT BO3MOXKHOCTH  CaMOCTOSITENIBHO  OTBETHTh HA  IOCTaBJICHHBIE
BOIMPOCHI, OH JIOJDKEH COOOUIMTH TpaIaHUHY Tele(POHHBI HOMEp, MO KOTOPOMY MOXKHO IOIYYUTh
HEO0OXO0AUMMYIO HH(POPMAIIHIO.

3aBenyIoNIHii, OCYIIECTBISIOMUN MPUEM U KOHCYJIbTUPOBAaHUE, TOJKEH OTHOCHTHCS K OOpaTHUBIIUMCS
rpakaaHaM KOPPEKTHO Y BHUMATENIbHO, HE YHIKAsl UX YECTH U JOCTOMHCTBA.

y4eTOM peXHMa pPadOThl YUpeKIeHHS ¢ MOMEHTa IpueMa OOpalleHUs MMEeT NpaBO Ha TOIy4yeHUe
CBEJICHUI O IPOXOKICHUH TPOLIEAYPHI IO PACCMOTPEHHUIO €ro 0OpaIIeHusl.

4.7. TlucbmeHHble oOpalleHUs TpaxaaH (BKItouyas oOpallleHHs, MOCTYHNHUBIIME 10 SIEKTPOHHOM
MOYTE) PacCMaTPUBAIOTCS 3aBEAYIOIIMM, C Y4E€TOM BPEMEHU MOJTrOTOBKM OTBETa 3asBHUTEIIO0 B CPOK, HE
npepbimaronmii 30 qHEW ¢ MOMEHTA PETUCTPAIlUU OOpaIIeHUs B Y UPESIKICHUH.

4.8. OcHoBHBIE TpeOOBaHHA K HH(POPMUPOBAHUIO TPAKIaH O MOPSIKE PAacCMOTPEHUs OOpalleHui:
— Hajguyhe B oOpameHuu (aMuwiIdM, WMEHH, OTYeCTBa TpaxJaHWHA (€ro MpPeJACTaBUTEIS,
YIIOJIHOMOYEHHOTO B YCTAHOBJIIEHHOM 3aKOHOM TOps/IKE) M ero aapeca (IOYTOBOTO WM  ajpeca
AIEKTPOHHOU MOYTHI);
— YyKa3zaHuWe KOHKpPETHOW HH(OpMAIMH, CYTH MPEIJIOKEHUS, 3asBICHUS WM >KaJoObl (colep)kaHue
JOJKHO UMETH TIOJIPOOHYIO TEMATHKY BOIIPOCA);
- HAJIMYHE JIMYHOU TTOJIIMCH U JIaThI,
— TpeNoCTaBlieHHWE TPXIAHMHOM MaTepUalibl HE JIOJDKHBI  COJEp)KaTh  HEIEeH3ypHble  JIHOO
OCKOpPOHTENbHBIE BBIPAKEHUS, YIPO3bl KU3HM, 3OPOBBI0 U UMYIIECTBY TOJKHOCTHOTO IIUIA, a TaKkKe
YJICHOB €70 CEMBbHU
[Tpu mmaHOM OOpaIeHNH TpaKJaHUH TPEIBIBISET JOKYMEHT, YAOCTOBEPSIIOIINN JINYHOCTb.

4. Tlepeyenb OCHOBAHMI /IVIsl 0TKA3a B pACCMOTPEHHH 00pallleHH il IrPakIaH

51. Ecium B mnucbMEHHOM OOpalleHMH HE YyKa3aHbl (aMuiaus TpaxkJaHWHA, HAIpPaBHUBILETO
oOpaleHre, 1 TOYTOBBIM WJIM 3JEKTPOHHBIA ajpec, MO KOTOPOMY JOJKEH OBITh HaIpaBleH OTBET,
OTBET Ha OOpallleHne He JaeTCsl.

52. Ecimm B oOpameHMH cOAep)KaTcsi CBEACHUS O IIOATOTAaBIMBAEMOM, COBEPIIAEMOM WA
COBEpIIEHHOM  MPOTHBOIPABHOM  JIESIHMM, a Takke O  JIMIe, €ero  IOATOTaBIMBAIOLIEM,
COBEpIIAIOIIEM WM COBEPIIMBIIEM, OOpaIleHHE IOAJISKUT HANPABICHUIO B TOCYNAPCTBEHHBIH OpraH B
COOTBETCTBHUH C €r0 KOMIETEHLIUEH.

5.3. OOpamieHne, B KOTOPOM OOKalmyeTcs CylAeOHOe pelieHHe B TEYCHHE CeMH JTHEH co JHS
perucTpamyy, BO3BpAIIACTCS TIPaXJaHUHY C pa3bsICHEHHEM MopsaKa 00XaJoBaHUS JaHHOTO CyAeOHOIro
peTeHws.

5.4. B cnydae, ecnu B 0oOpalleHUHM colepKaTcs HEIEeH3YpHbIE JIMOO OCKOPOHMTEIbHBIE BBIPAXKEHUS,
yIPO3bl JKU3HU, 370POBBI0 U MMYIIECTBY JODKHOCTHOTO JIMIIA, a TaKKe WICHOB €ro CeMbH, OoOpalieHHe
ocraercs 6e3 OTBETa MO CYILIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB.

5.5. EciaM TekcT MMCbMEHHOro OOpalleHus He IMOAJAeTCs MPOUYTEHHMIO, OTBET Ha oOpalleHue He
JlaeTcsi, OHO HE TOJISKUT HAlpaBICHUIO Ha pPAcCMOTPEHHE, O 4YeM COOOIIaeTcss TIpaxkIaHHUHY,
HalpaBUBIIEMY OOpaIIeHne, €CIH ero (GaMHIINs U TIOYTOBBIN aJIpec MOIAl0TCS TIPOUTEHHIO.

5.6. Eciu B mNUCbMEHHOM OOpallleHuH TpaKAaHWHA COJAEPIKUTCS BOIPOC, Ha KOTOPBIH emy
MHOTOKpPaTHO JaBaJIUCh NHCHMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHee HalpaBIsIeMbIMA
oOpaleHus MU, M, TOpU 1TOM, B OOpalleHMH HE TNPHUBOJATCS HOBBIC JOBOJBI WIM OOCTOSTENILCTBA,
JOJKHOCTHOE JIMIIO BIOpPaBEe MPHUHATH pelleHne O O€30CHOBATEeNIbHOCTH OYEpPEAHOro OOpalleHus Hu



MPEKPALIEHUH MEPENMUCKH C TPaKJaHMHOM MO0 JaHHOMY BOIIPOCY IIPH YCJIOBUH, YTO YKa3aHHOE



oOpaiieHue W paHee HampaBisieMble OOpallleHHs HANpaBISUIUCh B OJUH U TOT K€ OpraH MECTHOTO
CaMOYIIPaBIICHUSI WJIU OJHOMY M TOMY € JOJKHOCTHOMY nuily. O JaHHOM pEIICHUU YBEAOMIISETCS
rpaXkIaHWH, HAIIPAaBUBIINK OOpallieHue.

5.7. Ecnu OTBET IO CYIIECTBY ITOCTaBJICHHOTO B OOpallleHMH BOIIpOCa HE MOXKET ObITh JaH 0e3
pasriameHus  CBEICHUH, COCTaBJISIONTNX rOCy/IapCTBEHHYIO WIH UHYIO OXpaHIEMYIO
denepaabHBIM  3aKOHOM  TaliHy, TpaxIaHWHY, HampaBUBIIEMY  oOpalieHue, cooOmaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBIEHHOr0 B HEM BOmpoca B CBSI3U C
HEJIOMYCTUMOCTBIO Pa3TJIallieHHs YKa3aHHBIX CBEICHUIA.

5.8. B xome nWUYHOrO mpHemMa TPaKIaHUHY MOXET OBITh OTKa3aHO B JaJbHEHUIIEM PacCMOTPEHHH
oOpaimeHusi, ecid eMy paHee ObLI JJaH OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpAICHUH BOIIPOCOB.

59. B ciuywae oOpameHus TpaXAaHWHA C [HCBMEHHBIM 3asSBJICHHEM O IMPEKpaleHUN
paccMOTpeHws ero 0OpalleHus, OTBET Ha OOpalleHIe He JaeTCs.

5.10. Ha mnucema, He SBIAIOIIMECS 3asABICHUSAMH, IKaJo0aMHM WM  TPEUIOKCHUSMH, HE
CONlepKalIie  KOHKPETHBIX  MPEIJIOKEHUH  WIH  TPOCKO (B TOM qucle CTaH/IapTHBIE
103/IpaBlicHHsI, COOOJIE3HOBAHUS, TIMCbMa TMPHCIAHHBIC Ui CBEIEHHUS M T.1.), OTBETHI, KakK IPaBHIIO,
HE JTAI0TCHL.

5.11. VYBenomienue o0 OTKa3e B PACCMOTPEHHHM OOpAIIEHUS OJDKHO COJEpKaTh OCHOBAHUS
0TKa3a ¢ 00s13aTeIbHON CChUTKOM Ha HapYIICHUSI.

5. Yc/10BUS M CPOKH PACCMOTPEHHs 00palieHuil rpa:kaaH

6.1. IlucemeHnHOe oOpaleHHe, MOCTYNHBIIEE B YUpexkIeHUEe, paccMmarpuBaercs B TedeHue 30
JTHEH CO JTHS PETUCTPALUH B Y UPEKICHUH.

6.2. 3aBenyromuii YupexxaeHHs BIOpaBE YCTaHABIMBATh COKPAIIEHHBIE CPOKU PacCMOTPEHHS
oOpareHuii rpax/aH.

6.3. B HCKIIOYHMTENBbHBIX CIydasiX, a TaKKe B cCjlyyae HalpaBICHHs 3ampoca B HMHOW Opra
MECTHOT'O CaMOYIPaBJICHHS, 3aBEAYIONIMH, BIPaBe MPOINTH CPOK PAcCMOTPEHUs OOpaiieHus
He Oosee yem Ha 30 nHEW, ¢ yBEAOMJICHHEM O IPOIJICHUH CPOKA PACCMOTPEHHs, TpakIaHHHA
HalpaBUBIIETO OOpaIICHHUE.

6.4. PesynapraroM paccMOTpeHHs OOpAICHWI TpaKIaH, SBISETCS  PACCMOTPEHHE  BCEX
MIOCTaBJIEHHBIX [0 CYIIECTBY BOINPOCOB B oOpamieHuu. [IpuHsATHE 1O HUM HEOOXOIMMBIX Mep U
HarpaBJIeHNE MOTUBHPOBAHHOTO OTBETA MJIH YBEIOMIICHHS TPAXKIAHHUHY.

6. TpeboBaHus K MOMeIIEHUAM U MeCcTaM pueMa o0paleHHii rpaxian

7.1. Tlpuem oOpamieHuii TrpaxaaH OCYIIECTBIsSeTcs B KaOuHere 3aBenyromiero. Ilomemenue
JIOJDKHO COOTBETCTBOBATh CAHUTAPHO-3IUAEMUOIOTMUECKUM MpaBUiIaM U HOpMaTHBAM.

7.2.  Mecro  uHbOpMHpOBaHHS,  IpeJHA3HAUYEHHOE Ui  O3HAKOMIJIGHHS  TpaxJaH C
WHPOPMALIMOHHBIMA ~ MaTepHaiaMu, o0opyayercs  WHPOPMALMOHHBIM  CTEHIOM,  CTYIBSIMH U
CTOJIOM i1 OQOpPMIIEHUS] JOKYMEHTOB. MeCTO OXMIaHMs JOJDKHO CO3/1aBaTh KOMGOPTHBIE YCIOBHUS
JUTSL TPaKIaH.

7.3. Tlomemenue ans mpuémMa TIpaxJaH JODKHBI COOTBETCTBOBAaTh KOM(OPTHBIM JJs TpakJIaH
YCIOBUSAM U ONTHUMAJIbHBIM YCIOBHUSM PaOOThI 3aBEYIOLIETO Y UPEkKACHUEM.

7.4. Kabuner 1y mpuéMa MMCbMEHHBIX 00palleHuii rpakjaH 000py10BaH HH(OPMAIIMOHHON
TaOMMYKONH C yKa3aHWEM [OJDKHOCTH, (aMHIIMK, WMEHH, OTYeCTBa YIOJHOMOYEHHOTO  JIHIIA,
OCYILECTBIISIOUIETO MPHEM MUCbMEHHBIX 00paIlleHUH Ipak/IaH.

75. B memax oOecrieueHuss KOH(PHACHIMAIBHOCTA CBEIAEHUNW O TpaXKJaHaX OIHOBPEMEHHO
BEIETCS TPUEM TOJIBKO OJHOTO TpaKJAaHWHA, 3a MCKIIOYEHHEM CIIyuyaeB KOJIJIGKTMBHOIO OOpaIleHus
rpaXkJIaH.

7.6. PabGouee mecTo 3aBeAyrOIIEro YUpEXKJIEHHUEM, OCYIIECTBISIFOIIETO PACCMOTPEHHE OOpaleHui
TpaXkIaH, TOJDKHO OBITH obecrieueHo OPTTEXHUKOM, MIEPCOHATHHBIM KOMITHIOTEPOM,
OpOrpaMMHBIM OOECIIeYeHHEM MO3BOJISIOIIMMU OPraHU30BbIBATh HUCIOJIHEHHE (YHKIMA B IOJHOM
o0Beme.



7. DTtanbl padoThI ¢ 00pallleHUsIMH I'PAXKIAH

8.1. Pabora c oOpaieHusIMH rpak/iaH BKJIFOYACT B CEOsI CICTYIOIIUE ITAITBI:
— MpUEM U PETUCTPALIUIO OOPAILICHHUI;
— HampaBlieHHe OOpalIeHUi Ha paCCMOTPEHHUE;
— paccMOTpEHHE 0OpalleHUI;
— JIMYHBIA NPUEM I'paXKIaH;
— TOCTaHOBKY OOpaIlleHHi Ha KOHTPOJIb;
— MPOJJICHHUE CPOKA PACCMOTPEHUS 0OpaICHU;
— MOATrOTOBKa U 0()OPMIICHHE OTBETOB Ha OOpAIICHNUS,
— KOHTPOJb HaJl pACCMOTPEHUEM OOpaIICHHIA.

8. Ilpuém u perucTpamusi NUCbLMEHHbIX 00paneHH i

8.1. Bce nocTynuBiire NTUChbMEHHBIE OOpAIIEHUS TPaXKIaH MOJIeKAT PerucTpaIii.
OO6parenre MOXKET OCTYIHUTh B YUPEKICHHE OJHUM U3 CIEAYIOIINX CIIOCOOO0B:
— TIOYTOBBIM OTIIPABJICHUEM;
0 3JIEKTPOHHOM MoYTe;
JUYHO TPaKIaHUHOM;
— MOCTYIUIEHHEM oOpallleHus IpaXkIaHuHa U3 APYTUX OPraHOB C IOPYYEHUEM PACCMOTPETH OOpaIleHue.

8.2. OOpareHue, MOCTYMUBIIEE HEMOCPEACTBEHHO OT Tpa)<IaHWHA JHOO MPHUCIAHHOE IOYTOBBIM
OTIIPABJICHHEM TPUHUMAETCS CEKpeTapeM, PErHCTPUPYETCS W IMepeaaeTcs 3aBeAyomeMy YUpeKICHUEM.
OOparienne, noctynuBiiee B (GopMe BJIEKTPOHHOIO  JOKYMEHTa, [MOAJEKHUT  PACCMOTPEHHUIO B
nopsinke, ycranoBieHHoOM @enepanbHbiM  3akOHOM «O  TOpSIKE pacCMOTpPEHUss  oOpaimeHui
rpaxnaan Poccuiickoit ~ ®epepanuu». B oOpamenun rpaxkaaHuH B 00s3aTeIbHOM  MOPAJIKE
YKa3bIBAaeT CBOM (paMWJIHMIO, UM, OTYECTBO (TIOCIEAHEC — MPU HATUYHAU), aAPeC DJICKTPOHHOW IOUTHI,
€CJIM OTBET JIOJDKEH OBITh HAmpaBlieH B (popme 3JEKTPOHHOTO JTOKYMEHTA, U MOYTOBBIA aapec, €CId OTBET
JOJKCH OBITh HAIIPABIICH B MUCHbMEHHOH (hopMme.

8.3. IIucbMeHnHoe oOpalleHre rpaxkJaHuHa T0JKHO COIepkKaTh:

—  HauMEHOBaHHE oOpraHa, B  KOTOpPBIA  HampaBisieTcs  MNHCbMEHHOE  oOpamieHue,  JuOO
damMunuio, WMs, OTYECTBO  COOTBETCTBYIONIETO  JOJDKHOCTHOTO  JIMIA,  JIUOO  JOJDKHOCTh
COOTBETCTBYIOILIETO JIMIA, a TAKXKE CBOU (PaMUIIHIO, UM, OTYECTBO (TIOCTIEAHEE TP HAJIHYUN );

— TIOYTOBBIN aJIpeC, MO KOTOPOMY JOJIKHBI ObITh HalpaBlIEHbl OTBET Ha oOpalleHue, TU00 YBeJOMIIEHUE O
nepeajpecanuy oOpalieHus;

— CyTbh OOpaIIeHUs, IPEIIOKCHHUSI, 3asIBIICHUS WIH KaJTOObI;

— JIMYHYIO MTOATHKCH U JaTy.

B crmydae He0OXOIMMOCTH B TIOATBEPXKICHHE CBOMX JOBOJOB TpaXIaHWH MOXET Tpujarath K
MUCEMEHHOMY OOpAIICHHIO IOKYMEHTHI U MaTePUAIIBI JIHOO MX KOTIHH.

8.4. CexpeTapb, OTBETCTBEHHBIN 332 IPUEM U PETUCTPAIIIO OOpAIIEHUH rpaKIaH:

—  T[poBepseT MPaBWIBHOCTh  aJpecaliid  KOPPECIOHICHITUN " [[EJIOCTHOCTh VIIAKOBKH,
BCKpPHIBACT KOHBEPTHI, TPOBEPSICT HaJWM4We B HUX JOKYMEHTOB, pa30pBaHHBIC JIOKYMEHTBI
MOJIKJIEUBAET;

— TpuiaraeT BIEPeIU IMHChbMA TIOCTYNHMBIINE C HHM JOKYMEHTHI (TIacOPT, BOCHHBIA OWIIET,
TPYJAOBYIO KHIKKY, TIEHCHOHHOE YyIOCTOBepeHHe, (ororpaduu M T.A.), K TEKCTy MHCbMa MpHIaraer
KOHBEPT;

— COCTaBsIeT aKT Ha TMUChMA, TMOCTYNHBIIME C JCHEKHBIMH 3HakamMu (KpoMe W3BATBIX U3
oOpaiieHus1), eHHbIMA OymaramMu (OONUTAlMSIMH, aKIUSAMH); MOJAApKaMu, 0e3 MHCHbMEHHOTO BIOXECHHUS;
— C HeJoCTaueH JJOKYMEHTOB, YIIOMSHYTHIX 3assBUTEIIEM B OITUCSIX Ha IICHHBIC MHCHMA,

— BO3BpalllaeT Ha IOUYTY OOpallleHre TpaxJaHNHA, TOCTYUBIIEE OMMO0YHO (HE 1O aapecy).

8.5. Permcrpamus oOpamieHW TpakJaH OCYIISCTBISACTCS, KaKk MPaBHIO, B JI€Hb MOCTYIUICHUS
oOpaiieHuss WIM HE TMo3aHee TpEX JOHEH ¢ MOMEHTa TMOCTYIUICHHS, OTIEIbHO OT OCHOBHOTO
JIeTTOTIPOU3BO/ICTBA.

B peructpanmoHHO-KOHTPOIBHYIO KAPTOUKY BHOCUTCS:
— (haMumHsl, HHULMABI TPaKJaHUHA (B UMEHUTEIILHOM MaJIeXKe);
— TIOYTOBBIN aJpec WIH JaHHBIE TPAXKIAHUHA, B aJIpEC KOTOPOTO MPOCIT HAMPABUTH OTBET HA OOpaIleHUE;



THIT TOCTaBKH oOpareHus (moctynuio mo MarepHety, hakcy u T.1.);

BUJI oOparieHus (peyIoKeHNe, 3asiBICHUE, Kano0a);
KpaTKoe cojiepxaHue oOpallieHus;

HAUMEHOBAHME OpraHa, OTKyJa [OCTYNmuWio oOpalleHue, JaTy U UCXOISAIIUKA  HOMeEp
COMPOBOUTENHHOTO MUChMa (TIPH HAJIUYUN).

8.6. PerucrpauMOHHBIM IITAMI TMPOCTABIAETCS B IMPAaBOM HIDKHEM YIJy Ha TEpBOM JIHCTE
MUCBbMEHHOTO OOpalleHus, a He Ha CONpPOBOAMTEIbLHOM muchMe (mpu ero Hamuuuu). Ecnm mecto,
NpeIHa3HAYCHHOE JUII PETHCTPALMOHHOTO HITaMIla, 3aHATO TEKCTOM, INTAaMI MOXET OBITh MPOCTaBJICH
B MHOM M€cCTe, 00ECIeUnBaIOIIEM €ro IPOUTEHHUE.

Ha oOpamennn rpakaaHuHa HE JONYCKaeTcsl JenaTh HHUKAaKUX HAaImHCceld, KpOMe MPOCTaBICHUS
PEruCTPaMOHHOTO MITAMIIA.

8.7. Peructpupyrorcs TepBHYHBIC OOpalleHUs IyTeM MPUCBOCHHS KAXKIOMY IOCTYIUBIIEMY
JOKYMEHTY TMOpSAKOBOTO HOMeEpa, KOTOpbI BKiIoyaer B ceOs  mepBylo  OykBy  amMuiIuu
rpaXAaHWHA, TUPE, COOTBETCTBYIOIINN MOPSAKOBBIA HOMEp, KOocas 4yepTa U OyKBEHHOE 0003HAauYCHHE
«» (MUCbMEHHOE 00palieHue).

8.8. ITlucbma omHOrO W TOrO K€ aBTOpa M MO OJHOMY U TOMY >K€ BOMNPOCY, MOCTYNHBIIKUE O
UCTEUCHHUsI CPOKA PACCMOTPEHHMsS MEPBOTO OOpPAIIEHHS, CUUTAIOTCS MEPBUYHBIMU U PETUCTPUPYIOTCS 3a
OJIHMM M TE€M € HOMEPOM, HO ¢ JJ00aBIeHHEM UGPBI — 2, 3 U T. 1.

8.9. Oo0pamenue, mnoanuMcaHHOE JBYMS U Oojlee TpaxaaHaMd, pPETUCTPUPYETCS  Kak
KOJUIEKTUBHOE.  KOJUIGKTMBHBIMH  SIBIIIIOTCS ~ Tak)Ke  OOpaimieHus, TOCTYNHBIIAE OT  HWMCHU
KOJUIEKTHBA OpTraHM3allH, a TakkKe  pe3odronuud  cobpaHuii u  MUTUHTOB.  KoOIJIEeKTUBHOMY
OOpalIeHNnI0 TPHUCBAUBACTCS OYEPEAHON IOPAIKOBBI HOMEp, TIE€ BMECTO IEpBOW OYKBHI (haMuinu
rpakaaHuHa ykasbiBaeTcs «Kom.

8.10. enompou3BoAMTENb TPOBEPSET OOpalieHue Ha MOBTOPHOCTH. I[lOBTOpPHBIM cuUMTaeTcs
oOpailieHue, MOCTYMUBIIEE OT OJAHOTO M TOTO K€ aBTopa IO OJHOMY U TOMY € BOMIPOCY, €CIU
CO  BpEMEHHM  TMEepBOro  OOpamieHusi  WCTEK  YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  CPOK
PacCMOTPEHHUS UITH 3asBUTENb HE COTJIACEH C MPUHATHIM IO €ro OOpPAaIICHHIO PEHICHUEM.
Peructpupyrorcsi 0OBIYHBIM HOPSAKOM, B PETHCTPALIMOHHO-KOHTPOJILHOW KaPTOUKE JIETAETCSl OTMETKA O
MOBTOPHOCTH.

He cumraercs moBTOpHBIM OOpalmieHHe OJHOTO M TOTO K€ aBTOpa, HO IO Pa3HBIM BOIIPOCAM, a TaKKe
MHOTOKpaTHbIE 00pallleHusl.

8.11. MHOroKpaTHBIM CUHMTAeTCs OOpalleHHe Tpa)KTaHWHA, KOTOPOE IOCTYIMUIO OoJjiee ABYX pa3
M0 OJHOMY M TOMY € BONPOCY M MO KOTOPOMY aBTOPY [aHbl HCUEPIBIBAIOLINE  OTBETHI
COOTBETCTBYIOIIUMHU KOMITETEHTHBIMU OPTaHAMH WJTH JTOJKHOCTHBIMHE JTUIIAMH.

8.12. Tlocnme perucTpanuu cekperapb IHepeaeT MHUCbMEHHOE OOpalleHHe C MPUIOKEHHSIMH K HEMY
(Ipu HATTMYHH) 3aBEIYIOMIEMY Y UpEKICHUEM.

9. HamnpasJ/jieHHe NHMCbMEHHBIX 00pallleHUIl HA paccMOTpPeHHe

9.1. TIlo kaxmoMy NUCBMEHHOMY OOpalIeHWI0 YUpEKICHHE TaeT MOPYYCHHE HCIOJHHUTENI0, B
JOJDKHOCTHOM MHCTPYKIIMM KOTOpPOTO MpONHMCaHa JaHHass (QYHKUUS, JUOO MCIOJHEHHE BO3JaraeT Ha
ceos.

[Topyuenue 3aBeyromIero JOMKHO COJIEPIKATh:

— (GaMHIUIO U MHUIKAIBI TOJDKHOCTHOTO JIUIIA, KOTOPOMY JaeTCsl IOPYUEHUE;

— TIOPSIIOK M CPOK UCTIOTHEHHUS;

— TIOJNHCH JTOJHKHOCTHOTO JIMIA, JABIIETO MOPYYEHHUE, ¢ pacmuppoBKON TOINHCHA W YKa3aHWEM JIaThI.

9.2. TlopydeHue 3aBeAyIONIETO YUpEKICHHEM MOXKET JaBaThCs HECKOJIBKAM HUCIIONHUTEISIM. B aTOM
CJIy4ae OTBETCTBEHHBIM MCIIOIHUTEIIEM SIBIISIETCS TOT, KTO 3allMCAaH B TIOPYYCHUH TIEPBBIM.

9.3. TlopydyeHue pYKOBOIUTENS MOXKET COCTOSTh M3 HECKOJBKHX 4YacTeld, TpeANrChIBAIONIINX
Ka)XJIOMY HCIIOJTHUTEIIO CaMOCTOSTEIBHOE JIEHCTBHE, TIOPSIOK M CPOK UCTIOTHEHUSI.

94. [TlopydyeHne C KOHKPETHOW MAaTOW HCIIONHEHHS ITOIJICKUT BBITOJHEHHIO B YKa3aHHBIA CpPOK.
[Topyuenue 6e3 yka3zaHHs KOHKPETHOW J1aThl MCIIOJHEHUS, UMetolee MOMEeTKY «CpoyHO» UCTIONHSAETCs B 3-
JTHEBHBIN CPOK, MMetolee moMeTky «OmnepatuBHO» B 10-1HEBHBIH CpOK, ocTanbHbIe B 30-THEBHBIN CPOK.

9.5. 3ampemaercsi HampaBIIsATh OOpalleHWE HAa PACCMOTPEHHE B YUPEKACHHUE WIH JODKHOCTHOMY
TIUITy, pelieHue Win ercTBre (0e31elCTBIE) KOTOPBIX 00KaTyeTcs.

9.6. OdopMIATH PE30ITIOIHIIO Ha 00OpaIeHuH HE TOITYCKaeTCsl.



9.7. [locne moamucaHusi  MOpYYEHHUS  3aBEAYIOIIMM  YUpeXXACHHEM  OOpalleHue ¢
IPWIOKEHUSMU K HeMy (IIpU HaJIWYMM) MEPENAETCS JEIONPOU3BOJUTEINO, OTBETCTBEHHOMY 3a IPUEM M
perucTparuio oopameHnii rpaxaH.

9.8. Cekperapb, OTBETCTBEHHBIM 3a NpHEM M PETUCTPALMI0 OOpAIEHUH Tpa)klaH BHOCUT TEKCT

NIOPY4YECHUS 3aBEYIOLIETO B PEruCTpalMOHHO-KOHTPOJIBHYIO KAapTOUKY;
€Clli B TIOPYYEHUHM HECKOJbKO MCIOJHUTENEH, TO JAernaeT HeoOXoaumoe KOJIMYECTBO KOIIUHI
oOpaieHuss u MIOPYYECHUS. [TommHHNKN oOpamieHus u [IOpYy4YEeHUs OCTaroTCA y

JEJIONPOU3BOIUTENSI, OTBETCTBEHHOIO 3a IMPUEM M PETUCTPALMIO OOpalleHH TIpa)KAaH, UCHOIHUTEIIO
HANPABIISIOTCS KOMHMM OOpalieHWs] W TOpYYCHUs;HA OOpaIICHHSX, B3SITBIX Ha KOHTPOIb, MeEpen
HampaBjieHueM Ha paccMmorpenue mnpoctaBisiercs mramn «KOHTPOJIb»;nuceMenHoe oOpaiieHue,
coJieprkaliee BOIIPOCHI, pelieHne KOTOPBIX HE BXOJUT B KOMIIETEHITUIO
VYupexeHus, HampaBiseTcsl C COMNPOBOAUTENbHBIM MUCBMOM B TEUEHHWE CEeMU JHEH co JHS
pPErucTpali B COOTBETCTBYIOIIMI OpPraH MECTHOTO CAMOYIPABJICHUS, YUPEKICHUE WU JOHKHOCTHOMY
aUIy, B  KOMIIETEHIIHIO KOTOPBIX BXOJIUT  pELICHHE MOCTaBJIEHHBIX B oOparieHuu
BOIPOCOB, C YBEAOMIJIGHMEM TIpaJaHMHA, HalpaBUBIIEro oOpaimieHue, O Mepeaapecanuu, 3a
UCKJIIOYCHHEM Clly4aes, yKa3aHHBIX B MyHKTE 5.5. HaCTOsALIEH UHCTPYKLHUU.
3aBenyronmii  YUpexJACHHEM NpPH HANpPaBICHUU MHCHBMEHHOTO OOpAICHUS, MO0 KOMIIETEHIIUH MOXKET
3ampanmBaTh JOKYMEHTHI K MaTEPHUAJIbl O PE3yNIbTaTax PACCMOTPEHHS OOpaIeHHs.

10. PaccmoTpeHHe oOpaleHuit

10.1. Hcnonaurtenp m0pH TOIYYCHHH MHUCBMEHHOTO OOpalIeHus, IPUIOKEHUN K HeMy (TIpu
HAJIMYMHN), C IOPYUYEHUEM 3aBEIYIOILEro YUpexaeHueM, B IpeiesiaXx CBOMX MOJTHOMOYMI BIIpaBe:
[Tpurnamare 0OpaTHBIINXCS TPaKIaH IS TMYHOU Oecepl;

B ciyuae HeoOXOAMMOCTM B YCTAHOBJIEHHOM  3aKOHOJATEIbCTBOM  MOPSAKE  3allpalluBaTh
JIOTNIOJIHUTEIIbHbBIE MAaTepHAJIbl U MOJIy4aTh OOBACHEHHS OT IPakJaH;

VYyacTBOBaTh B paboTe KOMMCCHUH I MPOBEPKH (HAaKTOB, M3JIOKEHHBIX B OOpAIIEHUSAX, B TOM YHUCIE C
BBIE3/IOM Ha MECTO;

3aBenyroOmMii MMEET MpaBO  HANPABIATH  3alpoOChl B HWHBIE  HMCIOJHUTEIHHO-PACHOPSIAUTEIHLHBIC
OpraHbl MECTHOT'O CaMOYIIPaBJIEHUS, MyHULUIIAJIbHbIE MPEIIPUATHS U YUPEKIACHUS FOpoAa.

Opranbl  MECTHOTO  CaMOYIIPaBIICHHS, MYHUIUITATIbHBIE YUPEKICHUS U PeANPUSITHS,
JOJDKHOCTHBIE JIMIIa [0 HANpaBJICHHOMY B  YCTAaHOBJIEHHOM TIOPSJKE 3alpocy  3aBEAYIOIIEro
VYupexneHueM o0si3aHbl B TedyeHHE 15 1OHEN NperocTaBUTh JIOKYMEHTHI U MaTepuaibl, HeOOXOIUMBbIE
JUIs ~ pacCMOTpeHMs  OOpallleHusi, 3a  HCKJIIOYEHHEM  JIOKyMEHTOB U MaTepualioB, B
KOTOPBIX COJEpKAThbCs CBENEHHs, COCTABIIIONIME TOCYJApCTBEHHYIO WM HHYIO  OXpPaHSEMYIO
(benepaabHBIM 3aKOHOM TallHY, U JUIsI KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSIOK MTPETOCTaBICHUS.

10.2. TloaroroBieHHBIE TIO pe3yabTaTaM pPACCMOTPEHHS OTBETHl JOJDKHBI COOTBETCTBOBATH
CJIEAYIOUIMM TPeOOBAHUSAM:

-OTBET JOJDKEH CO/IePKaTh KOHKPETHYIO M YETKYI0 WH(OPMAIIHIO ITO BCEM BOIIPOCAM, TOCTABICHHBIM B
oOpalieHnu (4To, KOTaa U KeM CIEeNIaHO MK OYyAET JeNaThCes);

-eClIi Tpocb0a, M3JI0KEHHAsi B OOPAIIeHWH, HE MOXET OBITh yJOBIETBOPEHA, TO YKAa3bIBACTCS, MO KAKHM
NpUYHHAM;

-B OTBETE JIOJDKHO OBITh yKa3aHO, KOMY OH HaIlpaBlieH, JaTa OTIPABKH, PETUCTPAIIMOHHBIA HOMEp
oOparieHus, paMUIIus, UMs1, OTYECTBO U HOMeEp TeJaepoHa UCIIOTHUTEIIS.

10.3. TIpum yxozme B OTHYCK HCIOJHHUTENb O0s3aH IepefaTh BCEe MMEIOLIMecs Yy HEro Ha
UCTIOJIHEHUH [TMChbMEHHBIE 00paIlleHus rPpaX/iaH paOOTHUKY, BPEMEHHO €TI0 3aMelaloIIeMy.

104. TIlpu mnepeBojme Ha JApYryw0 paboOTy WIM OCBOOOXKICHMM OT 3aHMMAEeMOW JOJDKHOCTH B
VYupexxaeHnn TODKHOCTHOE JIMIO, OOS3aHO CIATh BCE MUCHMEHHBIE OOpamieHHs TOHKHOCTHOMY JIWILY,
Ha3HAYE€HHOMY PYKOBOHMTEIIEM.

10.5. HMcmomHUTENb TOTOBUT MUCHMEHHBIN OTBET IPaXkIaHUHY 10 CYIIECTBY MOCTABICHHBIX B
oOpaleHny BONIPOCOB U MPEJCTABISET €ro Ha MOJANUCH 3aBEAYIOIIEMY YUpeKICHUEM, IaBIIEMY [TOpyYeHHE
10 PACCMOTPEHUIO OOpaIleHus1, He TIO3/THEE MATH JHEH IO AaThl OKOHYAHHS CPOKA PACCMOTPEHHS.

10.6. Tlocme mnoamucaHus 3aBEAYIOIIMM YUpeXKJACHHEM OTBeTa TpaXJAaHUHY, OH Mepeaaercs
CeKpeTapro, OTBETCTBEHHOMY 3a TIpUEM W PETUCTpAlio oOpalleHWil TpakaaH, I OTIPaBKU
NOJ/UIMHHHUKA OTBETA IPAXKAAHNUHY, KOMHS OTBETA IMOALIMBAETCS B JIENO.



10.7. OOpamenue cuMTaeTcs pPACCMOTPEHHBIM, €CIM 3asgBUTENIO JaHbl OTBETHl Ha  BCe
IIOCTaBJICHHBIE B HEM BOIIPOCHI, MPHUHATHI HEOOXOIUMBIE MEpHI, JaHbl MCUEPIBIBAIOLINE PA3bICHEHUS.

10.8. B cmywae yTparThl MUCHhbMEHHBIX OOpamieHWid B YUpexKICHUU CceKpeTapb HHpopMupyer 00
3TOM 3aBEAYIOIIEro YUpeKACHHEM. 3aBelyIOIIMi NpPUHUMAET pEHICHHE O Ha3HAUYeHUH CIy)XeOHOro
paccienoBaHus, ONpeAesseT MOPAA0K U CPOKH €ro IPOBEICHHS.

10.9. PaccmoTpenue oOpamieHnii OCyniecTBiIsieTcss Ha 6€3B03ME3HOI OCHOBE.

11. Opranu3anusi ¥ IpoBeeHNe JUYHOT0 MpHeMa rpaskaaH

111. B VupexiaeHuu [TOJDKHOCTHBIM JIMIOM, BEAYIIMM JIMYHBIM TpuéM TIpaxkgaH B
YCTAHOBJICHHBIE YacChl, ABJISAETCS 3aBEIYIOLUN YUpeKIeHHEM.

11.2. VHple TOJDKHOCTHBIC JIMIA Y UPEKICHUS BEAYT padOTy C YCTHBIMHA OOPAIICHUSIMU T'PAXKIaH B XOJ1€
UCIIOJIHEHUS CBOUX JOJKHOCTHBIX 0053aHHOCTEH.

11.3. TI'paduk nmyHOro mnpuémMa TrpaxJaH 3aBEIyIOIUM YUPEKICHUEM pa3MeIlaeTcss Ha
UH(POPMALIMOHHOM CTEHJIE VYupexaenus, Ha ounmansHOM caure YupexeHus.
I'paxxgaHe, MMeEOLIUE JIBIOTHI M IPEUMYIIECTBA, YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM Poccuiickoit
Deneparum, MPUHAMAIOTCS BHE OYEPE/IH.

114. B cnyyae, ecnu M3J10)KEHHbIE B YCTHOM OOpallleHHMM CBEIEHUS SBISAIOTCS OYEBHJIHBIMU U HE
TpeOYIOT JONMOJHHUTEIBHOH TPOBEPKH, OTBET Ha OOpalleHHe C COIJIaCHsl TpaXKJIaHWHA JaeTcs
YCTHO B XOJI€ JIMYHOTO IpHUeMa, O YeM JIENaeTcsl 3allUCh B KapTOYKe JMYHOIO INpHEeMa rpaxJaHuHa. B
OCTJIBHBIX CITyYasiX AaeTcs MUCHhbMEHHBIH OTBET TI0 CYIIECTBY IIOCTABICHHBIX B OOpAIIEHUU BOIIPOCOB.

11.5. Bo Bpems auuyHOro mpuéma rpakJaHMH HMEET BO3MOXKHOCTb H3JI0XKHUTh CBOE oOpalieHue
yctHO 7100 B muchMeHHOH (opme. [lucemeHHoe oOpalieHue, NPUHATOE B XOJE JIMYHOro mpuéma,
HOJUIEKUT PErUCTPALIMU U PACCMOTPEHUIO B MOPAJIKE, YCTAHOBICHHOM JICHCTBYIOIIMM 3aKOHOIATEILCTBOM.

11.6. B ciyuae, ecnmu B OOpalIleHWH COACPIKATCS BONPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO 3aBEIYIOILEro YUpexaeHueM, rpax/1aHuHy JaeTCs pa3bsCHEHHUE Ky/la U B KAKOM MOPsIJIKE OH
MOKET 00paTUTHCS.

11.7. B xoxe nuuyHOoro mnpuéma TpaKAaHUHY MOXET ObITh OTKa3aHO B JajJbHEHIIeM
paccMOTpeHHH OOpalleHus, €ClIi €My paHee ObLI JaH OTBET II0 CYIIECTBY TIIOCTaBICHHBIX B
0OpaleHnn BOIIPOCOB.

11.8. Tlo oxoHUaHWM JMYHOTO TpHUEMa JOJHDKHOCTHOE JIUIIO, NPOBOAMBIIEE MPHEM, JOBOIUT [0
CBE/ICHUS 3asBUTENI NPUHATOE pelleHHe WM HHQopMUpyeT O TOM, KoMy OylIeT MopydeHo
paccMOTpeHHE U MPUHSITHE MEP 0 €0 0OPAICHHIO.

11.9. JlomKHOCTHOE JHUIO, NPOBOJMBINEE NPUEM, IO pe3ylbTaTaM PpacCMOTPEHHUs OOpalleHui
rpaXkJiaH MPUHUMAET pelIeHHe O MOCTAHOBKE HAa KOHTPOJIb UCIOJHEHUS IOPYUYEHUH.

11.10. Cpox ucnionaenus- 30 JHEH CO JTHS perUCTPAIlUU YCTHOTO OOpaIIeHusI.

11.11. Marepuansl ¢ JAMYHOTO TMpuéMa TpaxkgaH, XpaHATcA S (MATb) JIeT, TMOCJIe Yero
YHUYTOXKAIOTCS B YCTAHOBJICHHOM TOPSIIKE.

12. IlocTanoBKa o0paleHnii HA KOHTPOJIb

12.1. OcHoBaHMeM aJs1 NMOCTAHOBKU OOpAIlEHUs TpakKIaHWHA Ha KOHTPOJb SIBJISETCS oOpalleHue,
NOCTYNUBIIEE B YUpexaAeHHE, B KOTOPOM COOOIIAETCS O KOHKPETHBIX HAapYyIIEHUSX 3aKOHHBIX INpaB U
UHTEPECOB I'paXk IaHNHA.

12.2. Pemenne o MOCTaHOBKE OOpAIlEHHsT HAa KOHTPOJIb NMPUHUMAET 3aBEYIOUIMH YupexIeHHueM,
JIaBILIUHI MOpyYEHHE [0 pAaCCMOTPEHHIO 0OpaIleHHs.

12.3. TloctaHoBka oOpaiieHHs Ha KOHTPOJIb MPOU3BOAMTCSA B HENSAX BBIABICHUS MPUHUMABIIUXCS
Y‘—Ipe)KI[eHI/IeM MCP IO 3alMTE 3aKOHHBIX IIpaB M HHTCPECOB TIpaKJaHWHA, a B CJIydac€ IMOBTOPHBIX
(MHOTOKpPATHBIX ) OOpAIIEHUH - yCTPaHEHUs YKa3aHHbBIX HEJJOCTATKOB.

KOHTponb yCTaHAaBIMBAETCS 32 PACCMOTPEHUEM:

-3alpOCOB M OOpAIlEeHU JemyTaToB (UJICHOB) OPraHOB 3aKOHOJATEIbHOM, NpeICTaBUTEIbHON BIAcTH
BCEX YPOBHEW;

-o0paleHlii TroCyJapCTBEHHBIX OpPIraHOB, OPraHOB MECTHOTO CaMOYIpAaBJECHHUS, pEIaKIHi CpeicTB
MaccoBOW MH(OPMALINK, B KOTOPBIX yKa3aHa IPOCch0a 0 MPeJOCTaBIEHUH OTBETA;



-oOpalieHHif, HampaBICHHBIX B HWHBIE  HCIOJHHUTEIbHO-PACTIOPSIIUTEIbHBIE  OpraHbl  MECTHOTO
caMOyIIpaBIICHHsI, MyHUIIUTIAIbHBIC YUPEXKICHUS pailoHa;
-00paleHui 0 YCMOTPEHHUIO PYKOBOTUTEIIS.

12.4. Kontposb B VYUpexJCHHH 3a TOPSIKOM  PAacCMOTpEHHMsI  OOpalieHud  rpakaaH
OCYIIECTBIISIET 3aBEAYIOIIMNA VYUpexKIeHUeM, a TakKe CEeKpeTapb, OTBETCTBEHHBIH 3a pabory c
00OpaleHUs MU TPaKIaH.

13. IlpoasieHune cpoKa paccMOTPEHHUsI OOPAIlleHHH IPaKIaH

13.1. OcHoBaHHeM JUIsl TPOJJICHUSI CPOKA PACCMOTPEHHs OOpaIleHUs] IpaXIaHUHA B YUPEKIACHUU
SBIISICTCS HEOOXOAMMOCTD JOMOJHUTEIBHON MPOBEPKU HM3JIOKEHHBIX B OOpallleHHMHM CBEICHHI, a TAKXKE B
ciydae HaIpaBJICHUS 3arpoca B Ipyrou rocyJapCTBEHHbIN Opras, opran
MECTHOTO CaMOYIPaBJICHUS, OPraHU3aIMI0 TOpoJa C LENbI0 TOJIY4YeHUs HH(pOpMaIu, HEOOX0IUMON
JUTSL PACCMOTPEHHUSI 0OpaIeHHUs.

Cpok paccMOTpeHUst 00palieHust MOKET ObITh TPoJicH He Oonee yeM Ha 30 mHeH.

13.2. Jlns pemeHuss BOmpoca O MHPOAJICHMHM CPOKa PACCMOTPEHHUS OOpaIleHUs HCIIOJIHUTENh
TOTOBUT  CIY)KEOHYIO  3aIlHCKy c 000CHOBaHHEM HE00XO0IUMOCTH MPOJICHUS Cpoka
pacCMOTpEHHMs] M MPEIACTaBISIET €€ 3aBeAYIIEeMy YUpexJCHHEM, II0 MOPYYEHHI0 KOTOpOro
paccMatpuBaeTcs oOpalieHue, He To3/AHee 5 THEel 10 UCTeUeHUs CpOKa MOPYUYESHHUSI.

13.3. Ecnmm 3aBemyromuii YupeJcHHsT HAa OCHOBAaHWU CIIY)KCOHOW  3alMCKH  HCIIOJIHUTEIIS
MPUHUMAET PElICHHE O MPOJUICHUU CPOKa PACCMOTPEHUS OOpalleHHs], B IPABOM BEPXHEM YTIy CIyKeOHOM
3alMCKHU OH YKa3bIBAET CPOK MPOJIIEHUS], CTABUT MOJAINCH U JATy MOAIHCAHMSL.

13.4. VcromHuTens B NAHHOM CIy4ae YBEAOMIIACT TpaXJIaHWHA, HAINPAaBHBIIETO OOpamieHHe B
JOVY, o npoasieHuu cpoka pacCMOTPEHUS €ro 00paleHusl.

14. IloaroTroBKa U HANpPaBJieHUE OTBETA HA OOpallleHNe TPAKIAHUHA

14.1. UcnonHuTeNb, HECET OTBETCTBEHHOCTH 3a MOATOTOBKY OTBETA!

-4E€TKO, MOCJIEJIOBATEIbHO, KPATKO M3J1araeT pa3bsCHEHUS Ha BCE MTOCTABICHHBIE B 00OPAIllEHUU BOIIPOCHI;
-TIpU TIOJITBEPKICHUH CBEJICHUH, H3I0KEHHBIX B OOpAIIeHNH, YKa3bIBAET B OTBETE, KAKHE MEPhI IPUHSITHI 1O
oOpalleHu1o;

-lpU TOATOTOBKE OTBETA B BBIIIECTOSUIMNA  OpPraH  HCIOJHUTEIBHOM  BJAcTH, MO  TMOPYYEHHUIO
KOTOPOTO0 paccMaTpUBaJIOCh  OOpallleHHe  TIpaXJAaHWHAa  yKa3blBaeT, KOrjga  IMPOUH(DOPMHUPOBAH
3asgBUTENb O PE3YJIbTaTaX PAcCMOTPEHMs €ero oOpalleHus, Ju0o0 MpHUiaraeT KOMHUIO OTBETA 3asBUTEIIO;
-pU TIOJTOTOBKE OTBETa HAa KOJUIEKTUBHOE OOpallleHHWe YKa3blBaeT, KOMY M3 OOpaTHBIIMUXCS Tpa)aaH
HaIlpaBJI€H OTBET;

-pY  TPOJJIEHUM CpOKa pacCMOTpeHMs] oOpamieHus b0 B ciaydyae HEBO3MOXHOCTH PELICHHS
BOMNPOCOB, 0003HAYEHHBIX B OOpAaIlleHHH, B YCTAaHOBICHHBIE CPOKH, B OTBETE TpaXXIaHUHY YKa3bIBAET
CPOK OKOHYATEJIbHOTO PEIIEHUs BOIIPOCOB;

-eCIIM 10 pe3ylibTaTaM pacCMOTpeHHsl oOpallleHuss TpakJaHWHA TPUHAT TMPABOBOM aKT, TO €ro
SK3EMIUIAp HANpaBIsAETCS TpPaXJaHUHY BMECTE C CONPOBOJUTENBHBIM MHCbMOM, MOJINUCAHHBIM
3aBEYIOLIUM Y UPEKICHUEM;

-ecIM Ha oOpallleHue JaeTcsl MPOMEKYTOUHBIH OTBET, TO B TEKCTE YKa3bIBAETCSI CPOK OKOHYATEIHHOIO
pa3peleHus BoIpoca.

14.2. B neBoM HWXHEM YTy Ha KOIHH OTBETa YKa3bIBAOTCS (haMIIINsl, HHUITUAIBI UCTIOHUATENS U
HOMED €ro ciy>keOHoro tenedoHa, CTaBUTCS JIMYHAS TOANUCH UCITOTHUTEIIS.

14.3. TloaroroBieHHBI OTBET MepelacTcs Ha MOJINKHCH 3aBEAyIOLIEMY YUPEKICHHUEM, JaBLIEMY
NOpYy4YeHHEe TI0 pacCMOTpeHHIo oOpamieHus. PykoBoguTens B cioy4dae corjacus c OTBETOM
MOJIHUCHIBAET €r0 U NMEPEIAET IEIONPOU3BOIUTEINIO, ISl PETUCTPALIMU U OTIIPABKU IPaXKAaHUHY.

144. Ecnm pyKoOBOOUTENb HE COIJIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YIJy OH CTaBUT
HEOOXOIUMYI0 BM3y, MOcie uero oOpallleHue C MPWIOKEHUSMH (IIPU HaJIMYMU) BHOBb MEpeNaeTcs
UCIIOJIHUTEIIIO.

14.5. OtBeThl Ha OOpaIIeHHsI TeYaTarTCs Ha OJaHKaxX Y UperKICHUsI.



14.6. B otBere rpaxAaHWHY WIM BBIIIECTOSIIEMY OpraHy BJIACTH, IO MOPYYEHHIO KOTOPOTO
paccMaTpuBaloOCh OOpalleHHe TIpaKAaHWHA, YKa3bIBaeTCS pe3yiabTaT pPAacCMOTPEHHUs  OOpalleHus:
MEpbI MPHUHSATHI, PEIIEHO MOJOKUTENbHO, PAa3bsICHEHO, OTKa3aHO, (akThl MOATBEPAWINCH WK (DaKTHl HE
HOJITBEPIUIIUCH.

14.7. OtBeThl HE COOTBETCTBYIOIIME TPEOOBAHMSIM, MPEIYCMOTPEHHBIM HACTOSIIMM PErjaMeHTOM,
BO3BPAIIAIOTCS UCIIOJHUTEINIO JIJIS1 JOPAOOTKH.

14.8. Ecnu oTBeT mpeicTaBiiseTcs Ha oOpallleHHe, MOCTAaBIEHHOE Ha KOHTPOJb, PYKOBOJIUTENb
MOCJIe O3HAKOMJICHUS U COTJIACHsI C OTBETOM CIHCBIBAET €r0 B ApXUBHOE JI€JI0, CTABUT MOJIHUCH U JIaTy.

14.9. Tlocne moamucaHus OTBETAa 3aBEAYIOLUIUM YUpPEKIEHHUS U HAMpaBiICHHUs OTBETa 3asBUTEIIO,
NOpYYEeHHUE PYKOBOAUTENSA, OOpalieHue, JOKYMEHTBI MO  pPAacCMOTpPEeHHI0 (MpU  HAJIMYUHM), KOMHUS
OTBETa Tpa)JIaHWHY BMECTE€ C PErUCTPALMOHHO-KOHTPOJIbHON KAapTOYKON MOAIIMBAIOTCA B apXHBHOE
JIEII0.

15. KonTpoasb 3a paccMoTpeHreM 00paleHnil rpaxIaH

15.1. Koutponbs B VYupexaeHMHM 3a CPOKaMH U MOPAJKOM PacCMOTPEHHUS OOpallleHUil TrpakaaH
OCYILIECTBIISICTCS CEKPETapeM - CIIEHUAINCTOM OTBETCTBEHHBIM 3a TNPHEM M PETUCTPALUIO OOpaIieHuit
rpaXKaaH.

16. OTBeTCTBEHHOCTH JOXKHOCTHBIX JIMI| TPH PpadoTe ¢ o0palieHUAMHU FPaKaaH

16.1. I'paxxmane BmpaBe OO0KalOBaTh pEUICHUs, MPHUHATHIE YUpexIeHHeM (Ha J000M JTarme),
neiictBus (0e31eiicTBUE) JOKHOCTHBIX JIML YUpeXIEHUs B 10CY1€OHOM U CyJJeOHOM NOPSJIKE.

16.2. Ha #OWKHOCTHBIX JHIl YUPEXJACHUS 3aHUMAIOMIMXCS PAcCMOTPEHHEM  OOpalleHuit
rpaXJaH BO3Jaraercs OTBETCTBEHHOCTb 33  COXpAaHEHHE  CBEJCHMIA, COJIepKALIUXCS B
oOpallleHusIX  TpaxKJaH, a TaKKe [IEPCOHAJIbHBIX JTAHHBIX rpaX<J1aHKHa. Caenenus,
cojepxaiecs B OOpallleHMSX TpakAaH, M HX [E€pPCOHAJIbHBIE JaHHbIE MOTIYT HCIOJIb30BaThCA
JOJDKHOCTHBIM ~ JIMLIOM  TOJBKO B  CIYKEOHBIX LEISIX M B COOTBETCTBUM C IIOJHOMOYHUSMU
JOJDKHOCTHOTO JIMLIA, 3aHUMAIOLIET0Cs PACCMOTPEHHUEM O0palleHusl.

16.3. 3Banmpemaercss JODKHOCTHBIM JIUIIAM  YUPEXKIEHHUS pas3rialleHHe CoJepiKalleicss B
oOpamieHun wuHGpOpMAIMM O YacCTHOM OJKM3HM TpakJaHuHa Oe3 ero comacus. He sBasercs
pasriameHueM  CBEACHMM,  cojepXamuxcs B OOpallleHuW,  HalpaBlieHUe HMUCHbMEHHOTO
oOpalleHuss B  MHbIE HCIHOJIHHUTEIBbHO-PACTIOPAAUTENbHBIE  OpraHbl ~ MECTHOTO  CaMOYNpaBJICHUS,
MYHULIMINIAJIbHBIE YUYPEKJIEHUS paiioHa, B KOMIIETEHIMIO KOTOPBIX BXOJUT pEIICHHE MOCTaBIECHHBIX B
0OpaleHnn BOIIPOCOB.

16.4. 3a HapymieHHe MOPSJKAa U CPOKOB PACCMOTPEHHS OOpalleHWd TpakIaH TOJDKHOCTHBIC
JMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM PO






